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Tax Return Documents
Sole Trader
Sole traders must declare business income using an IR3 Individual Tax Return, supported by a financial summary.
Documents required to support your tax return:
* Income Summaries: Your final payslips or the Inland Revenue Summary of Income (Income Assessment) showing PAYE tax deducted.
* Income Protection Insurance: Premium certificates or annual statements showing the cost of policy premiums (provided any eventual payout is taxable).
* Income-Related Interest: Bank statements proving interest paid on capital borrowed to buy shares or invest in a taxable stream.
* Tax Agent Fees: Invoices or receipts for fees paid to an accountant or tax professional for preparing your prior year's tax return.
* Donation Receipts: Official tax receipts for donations over $5 made to registered organisations to claim your tax credit. 

Sole traders require these documents in addition to your personal records: 
* Revenue Records: Copy of all sales invoices, cashbooks, merchant summaries (e.g., Stripe, Shopify), and bank statements for checking accounts used for business.
* Expense Receipts: Physical or digital invoices/receipts for day-to-day operational costs (rent, materials, software, phone bills). 
* Home Office Schedule: Documents showing your total home square footage versus your dedicated workspace square footage, alongside annual bills for rent/mortgage interest, power, internet, and insurance. 
* Motor Vehicle Logbook: A continuous three-month logbook detailing business vs. private travel distances, or records of total annual kilometres if using IRD's mileage rates. 
* ACC Levies: Invoices and receipts for ACC CoverPlus or personal injury cover premiums paid during the financial year. 
* Subcontractor Records: Forms IR330C and copies of sessional/schedular payment records if you hire or act as an independent contractor. 
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