	Tick when CompleteChecklist of required items to complete financial accounts and Tax Returns

	
	General

	No	1
	  Bank statements – Supply in csv or pdf for each month of the entire period 1/4/24-31/3/25 and include the closing balance(s) as at 31/3/2025.

	
	
	

	
	
	Make a note on statement(s) what individual transactions are for (e.g. ‘rent received’ or ‘personal’ for private transactions). Supply in csv format as shown in this link:

	
	
	http://www.epsomtax.com/blog/how-do-i-download-transactions-from-my-banks-online-internet-banking

	No	2
	All business bank accounts including any opened or closed during 1/4/24-31/3/25.

	No	3
	 Loan/mortgage statements – Supply in csv or pdf for each month of the entire period 1/4/24-31/3/25 and include the closing balance(s) as at 31/3/2025.

	
	
	Please note: End of year loan summaries are not enough.

	No	4
	ALL business loans: new, cancelled, repaid, or refinanced during 1/4/24-31/3/25.

	No	5
	Details of any securities and/or guarantees given.

	No	6
	Have you sent us a complete sale & purchase agreement for each rental property?

	No	7
	 Have you supplied us the settlement statement from your lawyer for each rental property? For help click on http://www.epsomtax.com/blog/what-is-a-lawyers-settlement-statement.

	No	8
	Have you supplied us a copy of your lawyer’s invoices for the period 1/4/24-31/3/25?

	
	
	

	
	If you have rental properties, these questions are for you.

	
	
	For each rental property – supply the following expenses for 1/4/24-31/3/25

	No	9
	Council land & water rates. (These can also appear on statements noted at 8 & 19)

	No	10
	Landlord &/or property insurance.

	No	11
	General property valuation. (What is the latest valuation you have received?)

	No	12
	Chattels-specific valuation. (Less tax to pay or a much bigger refund) See 31

	No	13
	Water bills/electricity/internet. (If you are paying any of these for the rental property)

	No	14
	Repairs and maintenance invoices.

	No	15
	Property management annual statement/or individual invoices for the whole year.

	
	
	If using a property manager, complete 20 & 21 only then continue from 20

	
	
	If self-managing your property, please complete 20 & 21 then continue from 18

	No	16
	 Please supply us with the approximate dates & distances of travel to your lawyer, bank, accountant, financial advisor, and rental property.

	
	
	

	
	Home Office Expenses 
(If you have an office at home that is used to generate income)

	No	17
	Supply us with home office expenses for the home in which you live. These are: monthly landline/internet base cost, mobile phone & stationery costs, new or existing ‘office’ items used in the business. (A helpful worksheet is attached)

	No	18
	Have you supplied us with the square metre size of your home office? 

	
	
	For help click on http://www.cavbrem.co.nz/tools/floor-calculator.aspx

	No	19
	If self-managing your property; for the home in which you live please also supply invoices showing total interest paid on mortgage(s), council rates, home insurance, electricity/gas, repairs/maintenance, total rent paid (if you don’t own the home).

	No	20
	If you have your own business (self-employed or a non-rental property business) please nominate which entity will claim home office expenses supplied at 17

	
	
	

	
	Assets

	No	21
	 Did you purchase any new/second-hand assets (value $1,000 or more)? Supply invoice or purchase date, amount, description.

	No	22
	Did you buy a car (or any other asset) in the name of the LTC? (Only if you have an LTC)

	No	23
	Did you sell, trade-in or write-off any asset? Supply invoice/receipt with date, amount, description. (Check Asset Schedule in Xero or the Depreciation Schedule in your last annual report for item)

	No	24
	 Personal income – Have you supplied details of bank contributions, overseas income, donation receipts, cash jobs, dividends & interest received?

	No	25
	Have you supplied us with any income protection policy(s) and invoice(s)?

	
	
	

	
	Important Questions:

	No	26
	Did you purchase property or land during 1/4/24-31/3/25? Have you advised us?

	No	27
	27)   Did you change bank or lending institution during 1/4/24-31/3/25?

	
	
	If an account was closed, to obtain statements, you must contact the bank/lending institution within 6 months or charges may apply.

	No	28
	Did you sell property or land during 1/4/24-31/3/25? Have you advised us?

	No	29
	Did you begin, finish or abandon construction of a property during 1/4/24-31/3/25? Have you advised us of details/dates?

	No	30
	30)   If you purchased property or finished construction at any time since 1/4/24, have you obtained a chattels-specific valuation from ValuIt? For reasons click on

	
	
	http://www.epsomtax.com/blog/valuation-of-chattels-why-necessary

	No	31
	If planning to purchase, sell or renovate a property have you advised us?

	
	
	

	
	
	Other

	No	32
	 Have you obtained audit insurance? For reasons click on

	
	
	http://www.epsomtax.com/blog/what-is-audit-shield-accountancy-insurance

	No	33
	Have you sent us the annual EpsomTax.com questionnaire for FY21? To do so click on 

	
	
	http://www.epsomtax.com/taxqcurrent.html

	No	34
	If this is your first return with Better Business and Tax, have you sent us authorisation(s) to act on behalf of each person and entity that has an IRD number? Please note this is a legal requirement enforced by the IRD and we can’t file your return without this authorisation. 
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