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Tax Return Documents
 Small Business Documents (IR4 Company Tax Return) 

A registered company files an IR4 return, which requires formal financial accounting records and a completed IR10 Financial Statements Summary. 

* Year-End Financial Statements: The company's formal Profit and Loss Statement, Balance Sheet, and Trial Balance. These will be created from the following:
* Bank & Loan Reconciliations: Bank statements for all commercial accounts showing exact balances on 31 March, alongside official commercial loan and hire-purchase schedules. Download csv files from your internet banking website. 
· Details of any bank accounts you may have opened or closed during the year.
· ALL business loans: new, cancelled, repaid, or refinanced during the financial year.
· Details of any securities and/or guarantees given during the year to March 31

* Fixed Asset Register: An updated depreciation schedule, or tax invoices and receipts, for all commercial assets purchased during the year that are worth more than the low-value asset write-off threshold ($1000). Include each asset’s purchase date and value if not already on the asset register.
* Inventory Stocktake Logs: Detailed physical inventory count sheets valued at cost price as of your balance date (31 March) to establish Cost of Goods Sold (COGS).
* Accounts Receivable & Payable Reports: Ageing schedules showing exactly what clients owed the company (Debtors) and what the company owed suppliers (Creditors) on balance date.
* GST and Payroll Reconciliations: Filed GST return summaries and year-end payroll files matching your Inland Revenue myIR dashboard records.
* Shareholder Loan Accounts: Detailed ledgers of all funds advanced to, or drawn from, the company by its shareholders (to identify potential FBT or Deemed Dividend issues).
* Imputation Credit Account (ICA) Logs: Records of all company tax paid, refunds received, and dividends attached with imputation credits distributed to shareholders during the year. 
* Personal expenses for Home Office: Any expenses related to your home office that may not be included in your business accounts. Include values and receipts/ evidence.
· Mobile phone
· Internet
· Home Insurance and contents
· Rent or mortgage interest costs
· Office supplies/ stationery
· Office equipment
· Any other expenses that are related to your use of your home office. i.e. cleaning, security etc
· If home office, percentage of total house floor area.
· Travel expenses between home office and work sites/ appointments. Provide logbook of actual distances or 3-month representative logbook showing % business use.
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